KPATKA MUHCTPYKLUUA
KAK A PABOTUM

CZ00M
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TEMA 1
PEFUCTPALIMA B CAUTA ZOOM.US

1. OTBOpETE NOCOYEeHUA NMHK: https://zoom.us/

2. Peructpupaiite ce B caira:

<« X @ © & % httpsy/zoom.us R * 4 mn @ e

REQUESTADEMO  1888.799.9666  RESOURCES ~  SUPPORT

200m SOLUTIONS ~  PLANS&PRICING  CONTACT SALES JOINAMEETING  HOSTAMEETING +  SIGNIN W
KnukHete
Zoom: A Leader in the 2019 TYK
Gartner Magic Quadrant for
Meeting Solutions | e ;

3. OtBapsa Bu ce cnegHaTta peructpaunoHHa ¢opma U TyK MMmaTe TPU Bb3MOXKHOCTM 3a
perucrpauyus:

Sign Up Free

Your work email address

[ | 4)[ 1. Ypes emaiin.

Zoom is protected by reCAPTCHA and the Privacy Policy and Terms
of Service apply.

Sign Up

By signing up, | agree to the Privacy Policy and Terms of Service.

or

2. Ypes Google
npodun, ako umare

V\
f Sign in with Facebook \ TaKbB.
3. Ypes deiicbyK

Already have an account? Sign in.

Sign in with Google

(")

npo¢uabLT By, ako umarte
TaKbB.

3 CbAAbPXKAHUE


https://zoom.us/

4. Llle usbepem peructpauusa ypes e-menn:
Sign Up Free

Your work email address

kspirov@bizcloud0023044.onmicrosoft.com
L —

Zoom is protected by reCAPTCHA and the Privacy Policy and Terms
of Service apply.

By signing up, | agree to the Privacy Policy and Terms of Service.

or

& | Signinwith Google

f Sign in with Facebook

5. OrBapa Bu ce T031 npo3sopew;:

Tyk Bnuwete Bawua
emenn.

M HaTuCHeTe TO3M BYTOH.

200m

unsubscribe at any time.

Set Preferences

Check out our Privacy Policy.

We'd like to help you get the most out of Zoom by
sending you resources along the way. You can

HatucHerte TO31
OyTOH.

CbAbPHKAHUE



6. OTBOpETE CM NOLWATA, C KOATO Ce perucrTpupare.

norebpkaeHue ot ZOOM.US:

Hello kspirov@bizcloud0023044.onmicrosoft.com,

Welcome to Zoom!

To activate your account please click the button below to verify your email address:

HatucHerte TO31
Activate Account
6yTOH, 3a ga aKTMBUpaTe

Or paste this link into your browser:

https://zoom.us/activate?code=NAcv60Zc7olU545llywkPgJBucaSuipHcD957Psne-s.BQgA

Tam we nonyumrte cnegHOTO NUCMO 33

npoduna cu.

AAFXC6PK2QANjQAna3NwaXJvdkBiaXpjbG91ZDAWMMwNDQub25taWNyb3NvZnQuY29t
AQBKAAAWDOhHR1JKeINUTTZYWHN1WVRBMDBrQQAAAAAAAAAAETT=signup

Questions? Please visit our Support Center.

Happy Zooming!

7. Cnep KaTo NOTBbpPAMUTE aKTUBAUMATA, aBTOMATUUYHO wWe Bu ce oTBopu cTpaHuua, B
KOATO TPA6Ba Aa NONbAHUTE CIEAHOTO:

Welcome to Zoom

Hi, kspirov@bizcloud0023044.onmicrosoft.com. Your account has been successfully

created. Please list your name and create a password to continue.

First Name

Last Name

Password

Confirm Password

By signing up, | agree to the Privacy Policy and Terms of Service.

CobcTBEeHO nme

N

damunnunsa

\

Mapona, KoATo e noHe 8
CMMBO/1a U B HeA UMa
rnasHa 6yksa u uudpa/m.

MoBTopeTe naponara.

HaTucHerte TO3M
6yTOH.
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8. OtBaps Bu ce T03m npo3opew, U Tasu CTbNKA OT PerucTpauunaTa e A NPponycHem, KaTto

HaTucHem byToHa Skip tis step:

Invite Your Colleagues

Invite your colleagues to create their own free Zoom account today! Why invite?

name@domain.com

name@domain.com

name@domain.com

Add another email
I'm not a robot
r2CAPTCHA
Privacy - Terma

HatucHerte T031

€« e @ O & hilps/iustdweb eoomus/prolile

- @ L MmO o

RECUEST ADEMO 18 SUPFORT

Zoom SOLUTIONS »  PLANS&PRICING  CONTACT SALES

PERSONAL

Meetings

Webinars
Change

Recordings

Settings Personal Meeting ID

ADMIN

> User Management

Sign-In Email
> Room Management
> Account Management
User Type:
» Advanced
Capacity
Language

Attend Live Training

Krasimir Spirov

A77-181-6496

nittps: fzoomus/j/ATT1B16494

Uses this 1D for instant meetings

023044

Linked accounts:

Basic @ Upgrade:

Mexting 100 @

English

SCHEDULE A MEETING JOINAMEETING  HOST A MEETING =

Echil

Uplevel Your Meetings with Zoom Pro >
Your Zoom Basic plan has 3 40-minute time
limit on meetings with 3 or mare
participants. Upgrade now ta enjoy unlimited
Rroup meeling minules,

Upgrade Now

CbAAbPXKAHUE



TEMA 2
U3TEMNAHE U UHCTAZTUPAHE HA NMPOIrPAMA ZOOM

1. KnukHeTte Ha To3M AuHK: https://zoom.us/download

2. OTBapsa Bu ce chegHarta cTpaHuua:

[ ] O & 5 nttpsyyzoomus/dovnlos 1 Ldmoe

REQUESTADEMO 18537999664

ZOOIM  sowmons~  PLANSSPRICNG  CONTACTSALES SCHIDULLAMEETING  JOINAMIETING  HOST AMEETING =
‘We have developed resources to help vou through this challenging time. Click here to learm more. »
Bownlaad for IT Admin -
Download Center

Zoom Client for Meetings

The wek browser client will download automatically when you start or join vour first Zoom
meeting, and is also available for manual download here.

Download Version 4.6.8 (19178.0323]

HatucHeTe T031 6yTOH, 33 Aa
u3TerauTe nporpamara.

3. OTBapsa Bu ce chegHusa nposopel;:

Opening Zoominstaller.exe *

You have chosen to open:

[#F Zoomlnstaller.exe

which is: Binary File (10.8 MB)
from: https://d11yldzmag5Syn.cloudfront.net

Would you like to save this file?

Save File Cancel

HatucHeTe TO31 6yTOH, 33 Aa
cbxpaHuTe daina.

4. Cnep Kato usternute ¢aiina, KIMKHeTe ABa MbTU C MULLKATa BbpPXY Hero, 3a Aa ro
cTapTupare.
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5. UHcTanaumMATa OoTHEMA HAKOJIKO CEeKYHAU U aBTOMATUUYHO Bu ce oTtBapa cnepgHoTO
nposopue oT nporpama Zoom:

2 Zoom Cloud Meetings - ‘
200Mm KnuKHeTe TyK, 3a

ha 3aTBopuTe
nporpama Zoom.

Join a Meeting

Sign In

8 CbAbPXKAHUE



TEMA 3
Cb3OABAHE HA N/IAHUPAHA CPELLA B CAUTA ZOOM.US

1. OrBopete caT zoom.us 1 Bae3Te B npodpuna cu:

€ ¢ @ O & % httpsy//zoom.us

il § noe =

REQUESTADEMO  1888799.9666  RESOURCES »  SUPPORT

JOIN AMEETING HOST AMEETING ~ SIGN IN SIGN UP, IT'S FREE

We have developed resources to help you through this challenging time. Click here to learn more.

ZOOI l ' SOLUTIONS ~ PLANS & PRICING ~ CONTACT SALES

KnukHete
TYK.

Zoom is the Top Video
Conferencing App

Source: Okta 2020 Businesses at Work report

Read the Report

2. Bansame c emaiina v naponara, C KOUTO Beye CMe ce perucTpupanu:

Sign In

Email address

[ kspirov@bizcloud0023044.onmicrosoft.com| }

Password

Forgot password? Stay signed in

KnunkHete
TYK.

or

-~

& | Signinwith Google

f Sign in with Facebook

CbAAbPXKAHUE



3. Taka BasA3oxTe B npoduna cu. 3a ga cb3gagerte NAaHMpaAHa cpewa e Heobxogumo pga
KAMKHeTe Ha 6ytoHa SCHEDULE A MEETING:

ZOOI l l SOLUTIONS ~ PLANS & PRICING ~ CONTACT SALES SCHEDULE AMEETING ~ JOINAMEETING ~ HOST AMEETING +

PERSONAL

(e ] Krasimir Spirov KnnkueTe

Meetings
TYK.
‘Webinars
Change
Recordings
Settings Personal Meeting ID 477-181-6496 Edi
https:/zoom.us/i/4771816496
ADMIN Use this ID for instant meeting
> User Management -
Sign-In Email kspirov@bizcloud0023044.onmicrasoft.com Edit

> Room Management Linked accounts:

> Account Management
Basic @ Upgrade
> Advanced

apacity Meeting 100 @

Language English Hel
Attend Live Training @ .

4. ToBa e cTpaHMULaTa, KOATO TPA6GBa Aa NOMbAHMUTE, 33 A3 KOHKpETU3MpaTe geTtalaure B
cpewara:

My Meetings Schedule a Meeting

Schedule a Meeting Tyk TpAabBa ga Hanuwerte

/ TémaTa Ha cpewaTta.
Topic TemaTa Ha cpeLaTa
Description (Optional) KpaTko onucaHue Ha TemaTa TyK MmoXxeTe Aa HanuuweTte
] KpaTKO onucaHue Ha
TémarTta.

When 03/27/2020 = | 500 vl M v

OT TYK Ce yTOUHABA fgata u
yaca.

Duration 0 v hr| 45 v | min

Your Zoom Basic plan has a 40-minute time limit on meetings with 3 or more participants.

Upgrade now to enjoy unlimited group meetings.

C 6e3nnarTHaTa BepcuA HA
nporpamara umare
Bb3MOXKHOCT Aa NpaBuTe
cpewu A0 40 MUHYTH.

[ Do not show this message again

Time Zone (GMT+2:00) Sofia v
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Moxe pa ce reHepupa
aBToMaTmyHo ID nnun pga ce
n3nonssea M4HoTO BM ID.

Recurring meeting

Meeting ID Generate Automatically () "Personal Meeting ID 477-181-6496
Meeting Password % A
MmoXxete [fOa KaxXete "
. KaKBa Aa e naponara.
Video Host O on @ off
Participant Con @ off Ll,anm Aa Ca BKJ/IKOYEHU
KamepuTte Ha JOMaKUHa U
Ha rocCrta.
Audio \ (O Telephone (O Computer Audio @ BothJ
1
Dial from Edit
,El,anm 3BYKDBT Oa € OT KOMMTbLP,
Meeting Options /D Enable join before host Te.ﬂed)OH nan un ABeTe-
[la paspewmnm M Ha | O mute participants upon entry Ja wuv3knounMte M 3ByKa Ha
— |
rocTuTe Aa BNA3AT B y4yaCTHULUTE NpU BAM3aHe?
[ Enable waiting room
CTaATa npeaun
OpraHVl3aT0pa? [ Record the meeting automatically on the local computer ﬂla nma nm ananHﬂ?

Lann asTomaTnUyHO Aa

Cancel BM b6bae 3anucaHa
cpewaTta Ha Bawwa
KOMMOTbP?

M Ha Kpaa KaukeaTe
TYK, 32 Oa CbXpaHuTe
Cb3fajeHaTa cpelua.

5. BawuTte cb3papeHun cpewn moxKete Aa suaguTte B npodmna BU B CauT Zzoom.us, B MeHIo

MEETINGS:

PERSONAL

Previous Meetings Personal Meeting Room

Upcoming Meetings Meeting Templates

Schedule a New Meeting

Start Time Topie

Today
06:00 PM

Meeting ID
Recordings

Mo Koncpepentin

668-459-912
Settings

WM Get Training

Start | Delete }

ADMIN Y

> User Management

A3 vmam cb3gageHa
efHa cpeua.

> Room Management

11 CbAAbPXKAHUE



TEMA 4
B/IU3AHE B NZIAHUPAHA CPELLIA, KATO YHYUTEN

1. CrapTupame nnaHMpaHara cpewa ot npoduna HU B canTa Ha zoom.us oT meHo MEETINGS:

PERSONAL Upcoming Meetings  Previous Meetings  Personal Meeting Room  Meeting Templates W Get Training

Webinars

Start Time Topic Meeting ID
Recordings

Today Mos koxdepeHupa 668-459-912 Start Delete
Settings 06:00PM

CrapTtupaHe
> User Management Ha C pe Ll.l,aTa .

> Room Management

2. OTBapAa HU ce cneaHUA NPO30peL, OT KoiTo TpAabBa aa nsbepem Zoom (TyK Zoom wie
Bu ce noKarKke, KaTo ONuuA, CAaMO aKO CTe CYM MHCTaZIMpanun NporpamaTta Ha KoMnTbpa):

Launch Application *

This link needs to be opened with an application.

Send to:

KnukHerte

“ firefox.exe

Choase other Application oo

[ ]Remember my choice for zoommitg links.

Open link Cancel

M nocne Tyk!
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3. ABTOMaTM4YHO HM ce 3apeXpa CTaATa 3a cpewa, B KOATO 3a Aa Baesete TpAbsa Aa
KAuKHete Ha JOIN WITH COMPUTER AUDIO (Oa Bne3sete B CTaaTa C BK/IOYEH 3BYK OT
KOMMNIOTbpA BU:

e |

@:

Meeting Topic: Krasimir Spirov's Personal Meeting Room
Host: Krasimir Spirov

In\ritatimc

Participa

Join with Computer Audio

dicrophone

N
\ KnukHete TyK.
T+ D
Join Au je Others

Automatically join audio by computer when joining a meeting

Ty A Wl ~ ;*' ;'- ! ~ ' @

Join Audio Start Video Invite Manage Participants Share Screen Chat Record

13 CbAAbPXKAHUE



TEMAS
®YHKUNOHA/THN Bb3MOXHOCTU HA NMPOrPAMA ZOOM

ToBa ca ocHOBHUTE PYHKLUMN Ha BYTOHUTE, KOMTO MMa Nporpama Zoom:

© Zoom Meeting ID: 477-181-6496 - o

o E

Meeting Topic: Krasimir Spirov's Personal Meeting Room

Host: Krasi|

5. CnopensaHe Ha
ewpaH.

Participant ID: 33

6. YaT c noceTutenurte

i m B CTaATa

Join Audio Share Screen Invite Others

3. UsnpawaHe Ha
I'IOKaHVI.\ 7. 3anuc Ha yaca

4. Noka3BaHe Ha
noceTutenuTte B cTasTa.

1. BKnouBaHe/usKaouBaHe
Ha MUKpnodoHa.

2. BkniousaHe/usKniousaHe
Ha Kamepara.

1. BKAouBaHe/u3KNOUBaHe Ha MUKPOPOHA - C KNMKBaHE BbpXy TO3M BYTOH MoXKeTe aa
BKIOYBATE MW A U3KNKOUBATE MUKPOGDOHA CHU:

D

Unmute

2. BKknouBaHe/u3KNOUBaHe Ha BUAEOTO - C K/MKBaHe BbpXy TO3M OYTOH moKeTe Aa
BK/IIOYBATE MW 2 U3KNKOYBATE KamepaTa Cu:

Stop Video

Wit

Start Video

14 CbAbPHAHUE



3. M3npawaHe Ha NOKaHMU — NpPU KAWKBaHe BbpXxy TO3n ByToH Bu ce nosesaBa cnegHuA
npo3opel,. TyK uma gse 6yToHa:

) Invite people to join meeting 477-181-6496

Choose your email service to send invitation

Default Email Gmail Yahoo Mail

| CopyURL || Copy Invitation |

- Copy URL (KonupaHe Ha NMHK): aKo ro HaTUCHeTe B NameTTa Ha KomnioTbpa Bu we ce
3anasu JIHK, KOUTO Aa u3npauaTe, 3a Aa KaHUTE Xopa B CTaATa CU:

https://zoom.us/|/4771816496 (noKa3aHUA NNHK e npumepeH!)

- Copy Invitation (KonupaHe Ha NnoKaHa): ako ro HaTUCHeTe B NameTTa Ha KoMMNoTbpa Bu

LLLe ce 3aMa3un NoKaHa, KOATO Aa M3npalaTe, 3a Aa KaHUTE Xopa B CTaATa CU:
Join Zoom Meeting

https://zoom.us/j/4771816496
Meeting ID: 477 181 6496
(nokasaHaTa nokaHa e npumepHal)

KonupaHata nHbopmauma ypes Te3n ABa OyTOHA, MOXKeTe Aa M3npalwaTe ypes emeitn,
Viber, Skype, Messenger u Ap. Ha XopaTa, KOUTO UCKaTe Aa NOKaHWUTe B CTasnTa CU.

15 CbAAbPXKAHUE
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4. Noka3BaHe Ha NOCETUTENNTE B CTaATa - NPU KIMKBAHE BbpXy TO3M BYTOH BbPXy eKpaHa
Ha cTasTa By ce noaBsaBa cneAHOTO nose (0T6enA3aHo C XKbATO), aKO NaK ro KAMKHEeTe NoJeTo ce

© Zoom 8 X
Keasimir Spirov (Host, me)
Meeting Topic: Krasimir Spirov's Personal Meeting Room
Host: Krasimir Spirov
Invitation URL: https://zoom.us/j/4771816496
Participant ID: 34
e | \
Join Audio Share Screen Invite Others
Computer Audio Connected
Mute All Unmte A More v

5. CnogensHe Ha eKpaH — TOBa 03Ha4yaBa, Ye TOBa, KOETO CMOAeNnUTe, TOBa We BUXKAAT Ha
CBOMTE eKpaHM NoKaHeHuTe oT Bac xopa. MNpu KAnKBaHe BbpXy TO3M 3e/1eH 6yToH By ce nokassa

cnepHus nposopel;:

(2 Select a window or an application that you want to share

Whiteboard

Kak da izpolzvate Zoom - Micros. ‘WJJ Bnexbopa O6yuenme - Mazilla F ‘ Microsoft Excel (Prodult Activati_. |y

=l

-
w(nmpumr sound wzp Screen Sharing for Video Clip

Spirov - Microsoft P?‘J

1 bana

AbCKa
CaiT
/
Mpe3eHT
/ p
auums

JoKymeHT B
Word. Excel u

Te3n gee onuuu e gobpe ga ca
M36paHu, 3a Aa ce UyBa 3BYK, aKO
cnoaensaTte avamo unu suaeo daiin.

Cne,a, KaTO K/IMKHETE BbpXYy TOBa, KOETO UCKaATe Aa cnoaennte Ha eKpaHa CHU, HAaTUCHETE

CUHUA ByTOH Share.

16
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6. YaT c noceTutenuTe B CTaaTa — CTaATa - NPU KANKBAHE BbPXY TO3M BYTOH BbPXY eKpaHa
Ha cTaaTa Bu ce noseaa cneaHoTo none (oT6enA3aHo CbC 3e1€eHO), aKo NaK ro KAWKHeTe
NoONEeTO Ce CKpMBa:

~ Participants (1)
Krasimir Spirov (Host, me) & A
Mute All Unmute All More v

» Zoom Group Chat TyK ce BuXaa ToBad, KOeTo

From Me to Everyone: —1 CTe Han“can” !

3apaseiire! /

OT TYK moxKeTe aa
usbupare ¢aiin, Koito ga
n3npaTtuTe Ha NoOKaHeHuTe.
TyK nuuietTe w“ 3a Aad
To: e O e~ 1 un3nparterte HaNMUCaHOTO
HaTuCKaTe Enter or
KnaBuatyparta.

7. 3anuc Ha Yaca - CTaaTa - NpyY KNMKBaHe BbpXy To3m ByTOH nporpamaTta Zoom Lie 3ano4vyHe
Aa 3anmcBea 4aca Bu.

oom Meeting ID: -459- -
Z M |D: 668-459-912 a X

[3] © Recording...

Talking: Krasimir Spirov

(0) TYK MOXe Meeting Topic: Mos koHbepeHuus
Aa BuguTe, ye Host: Krasimir Spirov
3anucearte Invitation URL: https://zoom.us/j/668459912
Copy URL
Participant ID: 50

o\

: “
Join Audio Invite Others

Computer Audio Connected n ay3a H a
3anuca

CnupaHe Ha
3anuca

17 CbAAbPXKAHUE



KoraTo npukntounTe 1 3aTBOpUTE CTasATa CH, Lie Bu ce oTBOpM cneaHuns nposopel;:

() Zoom - Converting the meeting recording

Convert Meeting Recording

You have a recording that needs to be converted before viewing.

42%

Stop Converting

X

KoiTo B nHbopmMmpa, Ye 3anuca ce KoHBepTUpa. Cnen Kato NPUKAOYM TO3U NPOLEC, Lie
BM CE OTBOPM NPO30peELL, KOWTO Le BM Aafe Bb3MOXKHOCT Aa nsbepete MACTOTO, KbAETO MUCKaTe

Aa CbXpaHWUTe 3anmnca Bu.

8. 3aTBapsAHe Ha cTaATa

© Zoom Meean 10 AT7-161-649

@ -

Host:

Participant ID:

Meeting Topic:

Invitation URL:

Krasimir Spirov's Personal Meeting Room

Krasimir Spiroy

https//zoomus/j/4771816496

5 @

Share Screen Invite Others

o

/

Knuksarte
TYK

Moasasa Bu ce ToBa npo3opue:

& End Meeting or Leave Meeting?

To keep this meeting running, please assign a Host.

End Meating for All Leave Meeting | Cancel

Knuksar

18
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TEMA 6
B/IU3AHE B NZIAHUPAHA CPELLA, KATO oCT

1. Craptupame nporpama Zoom oT 6yToHa Start E Ha Windows:

l Windows Ease of Access v Productivity
l Windows PowerShell
== Windows Security
l Windows System
B vz
) ~ WinZip
Word Microsoft Edge Photos

Explore

4p 5p 6p

Xbox Console Companion 6 @
O ?

Xbox Game Bar 10°" 11 92

Microsoft Store Gorna Oryaho...

= i
== Your Phone J é ig
z )

Microsoft

Solitaire Collection
. Zoom /

@ Start Zoom ‘
: 7

l WHcTtpymenTtu Ha Microsoft Office v OneDrive -
Calculator CapyxeHue "...

B ® ® ©®» m «

2. OTBapA HU ce cneaHUA npo3sopel;:

2 Zoom Cloud Meetings - >

Z00m

Join a Meeting

KnukHete
TYK.

Sign In

Version: 4.6.8

19 CbAAbPXKAHUE



3. OTtBapsA HU ce cneaHuUA npo3sopew;:

o

Join Meeting JINHK®BT, KOITO ca Bu
nsnpatmam nam ID

BaweTo nme

Enter meeting ID or personal link name /

Enter your name

Remember my name for future meetings
|:| Do not connect to audio

|:| Turn off my video

Join | Cancel
< '

KnukHete TyK

- AKoO 3a cpeLyaTta e npeaBuaeHa Napona, We ce NoKa)ke U cnegHusa nposopew;:

& Zoom be

Enter meeting password

| <« Mapona

Join Meeting Cancel

KnukHete TyK

20 CbAAbPXKAHUE



- MocnepHaTa cTHNKA, 32 Aa BAe3eTe B CTaATa, KOATO ca Bu nokaHunun, e aa KAMKHeTe Ha
CUHUA 6VTOH Ha NOKAd3aHUA Npo3opeLl, TaKa e ce BKNKYUTE B CTAATA CbC 3BYK OT KOMNIOTbPA
BU:

o
— g _____|

Meeting Topic Milena Nedeva- Cosewarme Z
Host
Password:

Invitation URL. tg 20017 1959185287 pwd = VEXKbjWK204 SXhwcSt

© Jon Audio

Participa

KnukHete
TYK

Automatically jon audio by computer when joming a meeting
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